@) InterCall CONFERENCING & COLLABORATION

QUICK START

InterCall Unified Meeting

Quick Start Guide for Outlook Calendar

Install Intercall Unified Meeting

Note: Before proceeding with the following steps, please ensure that you have administrator
rights to download and install.

1. Download InterCall Unified Meeting by going to

2. Click Download.

3. Simply follow the download wizard and you'll have everything you need to schedule
and run effective online meetings.

Scheduling a Meeting is as Simple as.... 1-2-3!

1. Double-click the specific meeting time in your Outlook calendar. gy b2
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3. Click the Scheduling tab, invite participants and send!
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Subject: [ Project Team Meeting

Location: [Join using InterCall Unified Meeting

Start and Join Meetings

Endtime: [Fri4/15/2010 v [1230 P v

You have been imvited to a meeting using InterCall Unified Meeting®

1. Open the appointment in your Outlook Calendar. The meeting
access information will appear in the body of the appointment.

Join the meeting and be automatically dialed
Hitps ilohby me.icont. meeling.aspoba= 0qin=7686219&sirC C=L:

Need help? Contact tech support - available 24/7
hittp intercall, php

2. Tojoin the meeting, the moderator and participants click their
respective links to join the meeting.

Need to present? Install fullversion — only necessaty for presenter capabilties and/or deskitop video
hitp icontent1 01 me icont netiges p90a=300000850

Not on the web? Phone-only access:

3. InterCall Unified Meeting will prompt moderators and fir;;g:%%—)dﬁiwa1
participants to enter telephone numbers to be automatically Confaence cace 76002158

i you are the moderator, enter your feader PIN

dialed or choose to dial into the meeting.

Additional conference dial-in numbers:
(Cant sea the compiete lisi? iew ail telephone numbers)
hittp obby.rc.iconf, asp?has: =400039381 &ul de=EN
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How are you joining the meeting?

L@ '@\' Dial Me Now [Be prepared to answer your phone]
Select wour telephone number or seleck a country and enter a new telephone number with
area codet
Country: Telephone Mumber: Ext. {optional):
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